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1. OBIIME MOJIOXKXEHUS

1.1. ITonoxenue o nopsake paccMoTpens obpaiieHuil rpaknan (janee — [Tonoxerue)
onpenesdeT MOPsSIOK y4eTa, perucTpaliy, PACCMOTPEHUS U pasperieHust 0OpalleHui rpak/Ian.
KOHTPOJIsI MX HCHOJIHEHHA, OpraHM3alMM JIHYHOro npuema rpaxagas B8 MBOY CII Ne 5
["BOJIT'OJOHCKA (ganee — OPTAHU3ALIMS).

1.2. Hacrosimee Ilonoxenue paspaborano B cooTBeTcTBUM ¢ DenepaibHBIM 3aKOHOM OT
29.12.2013 r. Ne243-®3 «O6 obpasosanun B Poccuiickoit ®enmeparuny u DenepaibHbM
sakoHOM or 02.05.2006r. Ne59-®3 «O mopsake paccMOTpeHHs OOpalleHuH TrpakiaH
Poccuiickoit @enepannny, a take Ycerasom OPTAHU3ALIUN. .

1.3. 'paknane, Kak HpaBHIIO, POJMTENM (3aKOHHBIE HPEACTABUTENH) OBYHAIOLINXCSL
MMEIOT TpaBo oOpamarkes JUYHO, a Takke Hanpasists B OPCAHUBALIMIO koniteKTHBHBIE
obpatenus. OOpallleHHs: MOryT HaNpaBiAThCs 10 1104Te, (GaKCHMHIBHON CBs3d, Tererpady.
YJIEKTPOHHOM MOYTE U HHBIM HHYOPMALIMOHHBIM CHCTEMAM OBIIEro MOIb30BAHUSL.

1.4. Jlns peanusaiuyu uenedf [lonokeHus: WMCHMOMB3YIOTCS CIEAYIOMIHE OCHOBHBIE
TEPMHHbI:

* Obpawmenne rpaxiannsa (nanee obpainenue), Hanpasiensoe 8 OPTAHU3ALNIO,
9TO MHCBMEHHO® MPeVIOKEHHKE, 3asdBIICHHE H Kano0a, a TakKe YCTHOe 0DpalieHre rpaKaaHiHa;

* Ilpennoxenue — MONKENAHUS WM PEKOMEHJAUMM 1O YIYHIHEHHIO OTACTBHBIX
HanpasieHu# nesrenbHoctd OPIAHUSAILIMN, coBepieHCTBOBAHMIO JIOKATLHBIX HOPMATHBHBIX
MPaBOBLIX aKTOB, PErYJIUPYIOIIUX €& IeATeNbHOCTD,

* 3asBieHHE — NPOCHOA TPAKIAHEHA O MPEIOCTABIEHAN KaKOH-1160 MHPOPMAMH HITH
HNOKYMEHTa, CONCHCTBUM B. pealu3alldd €ro KOHCTHTYLMOHHBIX TpaB W CBOOOJ WM
KOHCTHTYLIHOHHBIX IIPaB U ¢BOOOJ APYIUX JIHUILL, THGO COOBIIEHHE 0 HAPYIIEHUH 3aKOHOR H HHBIX
HOPMAaTHBHBIX aKTOB, HenocraTkax B padore OPIAHU3AIINU, nmubo kputHKA HOIKHOCTHBIX
UL

* JKanoba — mpocsba rpaxiaHuHa 0 BOCCTAHOBICHMH WIIM 3aLIUTE €r0 HAPYIICHHBIX
npaB. CBODOJ WJIM 3aKOHHBIX MHTEPECOB, JIMOO 11pas, CBOGO/ MM 3aKOHHBIX HHTEPECOB HAPYIHX
IML, BCAeACTBHE Hapyinenus pabotHukamu OPT'AHUBAIIMU tpeGosannit 3akoHOIATEILCTEA,
STHYECKUX HOPM M NPaBHII MOBEJICHUS H T.JI.

2. OPFAHM3ALINS AEJOMPOU3BOICTBA

2.1. Opranmsanusa paGoThl ¢ HNHCHMAMH M YCTHBIMH OGpAIEHHSMH IPaXIaH JOJDKHA
obecrieunBaTh ~ HEOOXOAMMBIE - YCIOBMS  JUIS  OCYNIECTBIEHHSl  NPEJOCTABICHHOIO W
rapaHTUpOBaHHOrO rpaxianam Koucrutynmei#r PP mnpasa oﬁanIaTsc;l C IpeIoKEHHUSIMH,
3asBISHISME U XaI00aM¥l B TUCEMEHHOM U YCTHOM (opMe.

2.2. OTBETCTBEHHOCTb 33 OPraHH3AIMIO W COCTOSHHUE CTOMPOH3BOICTBA 110 MTHCHMAM ¥
YCTHBIM OOpAIEHUSM IPaXiaH Bo3agaeTes Ha pykoBoautens OPTAHU3 AL,

2.3. JlenonpousBoJICTBO MO 0OpAIeHHsIM IPaXaaH BEJETCS OTAENbHO OT APYIHX BHIOE
JEJI0NPOU3BOJICTBA U OcylecTBiseTcs cekperapem OPITAHU3ALIUU.

2.4. [lpunsTne pemieHHs NO PACCMOTPEHMIO MHCEM H YCTHBIX OOpAlIEHMH Ipaxias
OCYIICCTBIISACTCS pyKOBomTcnéM OPI"AHUBALIVN.

2.5. Henocpencrsennoe UCHOHEHHE MOPYYEHHH MO MUCHMAM M YCTHBIM oOpaleHusM
Ipa¥aaH OCYIIECTBIISETCA OTBETCTBEHHbIMU paboTHHKamMu OPT AHU3ALIMHA.

3. IPUEM U PETUCTPALIUSI IMCEM I’ PAKIAH
3.1. Bece mocrynaromme B OPIAHMBALIMIO ofpatenus rpaxkial OpHHEMAIOTCS W
obopmasioTCsS B JIeHb MX HOCTymieHusi cekperapeM OPIAHUBAIIUY B cooTBeTcTBUM C
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JOJKHOCTHBIMU 00s13aHHOCTSAMH.

3.2. Tlocrynatomue oOpalieHusi ¢ KOMHSIMH JIOKYMEHTOB (HampuMmep, KONl aTTecTaros,
JUILUIOMOB, TPYHOBBIX KHHXKEK W JIp.) HNPHUKPEILIAIOTCS K TeKeTy obpamenus. [lonyuenueie
NOUTHHHAKY JJOKYMEHTOB, IIeHHBIe OyMaru BO3BpallaroTCs rpaxkiaHaM 1o aKTy. |

3. OOpaiienust rpakiaH, KONMH OTBETOB HA HHX M IHOKYMEHTBHI, CBS3aHHLIE C MX
paspemien#eM, GOPMHPYIOTCS B Jela B COOTBETCTBHH C YTBEPIKACHHOM HOMEHKIIATYPOIi.

3.4. IloctynuBiike nuchbMa rpaikiaH perucrpupyiorca cekperapem OPI'AHU3AILIMU
BKypHane yuera. PerucTpalMoHHBIA (BXOASMIMM) HOMEp MHChMA COCTOUT M3 MOPSAKOBOIO
HOMEpa NOCTYNHMBUIETO oOpalleHMs B MpejenaX KaleHIapHOro roja W wWhiaekca aena 1o
HOMeHKIaType. ECiM 3asBUTENs NPHCIAN HECKOTBKO THCEM, HO MO PasHBIM BONPOCAM, TO Ha
KaXJI0€ NHCBMO IIPOCTAB/ISETCH CBOW PErucTpalMOHHBbIA HoMmep. Eciy muceMo mepecnaHo, 1o
B JKypHaue (B rpade «IIpUMeYaHHe») YKa3bIBAeT, OTKY/AA OHO HOCTYIWIO (OT aIMUHUCTPAIIHH,
FOPOACKOH MPOKypaTypel, oTaena -obpazoBaHus H T.1.) lloBTOopHBIE muceEMa crTaBATCS HA
KOHTpos. [Ipu pabore ¢ HUMH noAGUpPAOTCS UMEIOTIHECS JOKYMEHTHI 110 0OpalieHusaM JaHHoro
3asBuTens. B JKypHaje ydera W peruCTPALHOHHO-KOHTPOJIBHBIX KAPTOYKAX PUCBAUBACTCS
OYEpeHOH PEriCTPAlMOHHBIN HOMED.

3.5. llocne perucrpanuu obpaieHus HAMPaBISIOTCA AUPEKTOPY OPFAHI/BAL[I/IH st
ohopMIIeHHS PE30IIOLUH C YKa3aHHEeM HCTIOIHHUTEIS, OPAJIKA U CPOKOB HCIIOTHEHHS.

4. TPEBOBAHUSI K OBPALUIEHUIO

4.1. Ilucemennoe oOpamieHue rpakaaHWHA JIO/DKHO — COIEpXKaTh HanMEHOBaHUE
OPTAHUSAIIUN, damunuro, uMs, OTYECTBO [JODKHOCTHOTO JMua JMb0 ero JOJBKHOCTD.
(avuaHIO, HMS, OTYECTBO 3asIBUTENS, TIOUTOBBIN a/Ipec, MO0 KOTOPOMY HY)KHO HAlpaBUTh OTBET.
VBEIAOMISHHE O mepeadpecanuu oOpauieHus, [gary W JHYHYIO [OANUCE. B ciydae
HEOOXOMMMOCTH  (4TOOB!I IOATBEPAWTH CBOM OBOMABI) TIpPaKIaHUH MOXKET MPUIOKHTEH
K IIHCEMEHHOMY 00palIeH IO JOKYMEHTHI B MaTepralbl TH00 HX KOIHH,

42. B obpamennn, cocraBieHHOM B (OpPMe BJIEKTPOHHOIO JOKYMEHTa, IpaJIaHuH
JIOJDKSH VKa3aTh: CBOM (DaMMUIMIO, UMS, OTYECTBO; aApPeC IEKTPOHHON MOYTHI, €CITH OTBET
J0KeH ObITh HANpaBleH B (OpMe 3NIEKTPOHHOrO HOKYMEHTA, U MOYTOBBIN a/Apec, €CiIM OTBET
N0/KeH OBITh HAMPABIICH B NHCHMEHHOM (opme. K obpalieHnio rpakIaHuH BIPaBe MPUIIOKHATE
HEOOXOMMBIC IOKYMEHTbI M MATCPHATIBI B 3JIEKTPOHHOH hopme. Takike OH MOIKET MX HANPABUTE
5TH JOKVMEHTBI HJIM UX KOIIUH B MACEMEHHON (opMe 1o moyre,

43. B KO/UIEKTUBHOM OOpallleHHud YKa3bIBAOTCA: (aMuims, HMMs, OTYECTBO OIHOIO
rpakaasuHa, oOpaTUBIIETOCsS OT JMIA KOJUTEKTHBA M (haMUIMU, HHUIMAILL U MOANUCH JAPYIUX
WICHOB KOJUIGKTHBA, C YKA3aHHEM KOHKPETHOTO azpeca (MOYTOBOIO MM 3JIEKTPOHHOIO)
110 KOTOPOMY CIIEAyeT HAlIPaBUTh OTBET.

44 Otser Ha oOpallieHHe »TpaXIaH HE JaeTcs B CIEAYIOIMUX CHUTYAMSIX: €CIH B
oOpamiesny He ykaszaHa (DaMuIIMsS TPaXIAHWHA, HANPABHBIIETO OOpalleHWe, MM TOYTOBEI
anpec, mo0 KOTOpPOMY JOJDKeH OBITh HampaBieH OTBET; €CIHH TEeKCT OOpalleHUs MpOoYecTsh
HEBOIMOMHO M3-33 €ro (PHU3MUECKOrO COCTOAHMS, 00 HTOM TpaKIaHuHY COODLIACTCs B TEUCHNE
CeMH IHCH OT MOMEHTA PEerucTpanui; eciid B OOpalleHHM COAEPKATCs HEUEH3YpHBIE THO0
OCKOPOMTEIbHBIC BBIPAXEHUS, YIPO3bl JKH3HU, 3[0POBLI0 M MMYIECTBY IO/PKHOCTHOIO JIMIIA,
a TAKKE WICHAM ero CeMbd, 00 O9TOM TpaXIaHMHY COOOIIAETCs O HEJONYCTUMOCTH
30yNOTPedIeHs TPaBOM; €ClM B OGPALICHHH COZEPKATCS CBEHCHHS O MOArOTABIHBAEMOM,
COBEPHIACMOM HJIM COBEPLWICHHOM IIPOTHBONPABHOM [IESHMH, a Takke O [Hle, ero
HOArOTEBIHBAOIIEM, COBEPLIAIOIIEM MM COBEpPLIMBLIEM, OOpalleHHe MOJUIEKHT HAPaBIeHHIO
B TOCYAApCTBEHHBIH OpraH B COOTBETCTBHH C €r0 KOMIETCHUMEH; eciu B MUCHMEHHOM
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@HHES COJCPAKHTCS BONpPOC, HA KOTOpBIi eMy paHee GBUI AaH OTBET 110
3TOM B OOpamieHHH He NPHBOASTCA HOBbIE JOBOABI M OOCTOSTENHECTRA.
PEHICHHE O 0e30CHOBATEILHOCTH —OYEPEHOrO obpamieHust u

4.5. Obpamenns rpaxiad. He cOAEpIKalIHe JIaHHbIX, YKa3aHHBIX B IyHkTax 2.1. - 2.3.

HACTORIRETO LIDA0KEHNA. IPH3HAIOTCS AHOHUMHBIMY M PACCMOTPEHHIO HE OJIJIEKAT.
4.6, BMEHHBIE 00pallleH|s rPaKIaH U MaTePUalbl K HUM, KOIIHH OTBETOB, JOKYMEHTHI
pail P b
80 JE=HOMY IpHeMY rpaxias (OpMUDPYIOTCS B J€ja B COOTBETCTBHH HOMEHKJIaTypoi aen

OPTAHM3 i o

5. IOPSIIOK PACCMOTPEHUS INCBMEHHBIX

_ | (3JEKTPOHHBIX) OBPALIIEHUI

5.1. TlucemenHoe obpamieHne MOAIEKUT 0GS3aTELHOMN PErucTpanvi B TEYEHHE TPEX
amefi uouem{a nocrymienus 8 OPTAHU3ALMIO.

¥ 3.2 Hbcne H3y4eHHs OOpalleHus, MPOBEPKH JIMYHBIX JAHHEIX 3asBHTEIIS, obparenue
perucTpEpyercs pabotuukom OPI AHM3AIINUN, orseTcTBeHHBIM 3a paboty ¢ oGpaleHusIMu
TPaiias 8 KypHAJIC 00palleHui IpaxIay.

5.3. Ilpunstue pemenus 1o PACCMOTPCHUIO NMHCHMEHHBIX (DJIEKTPOHHBIX) 0OpaleHni
fPaEaEs ocymecTsaseTcs pykosoputenem OPIAHU3ALIUNA, KOTOpbIA Ha3HAYaeT HCIIOJIHUTE IS
# OUPEICIECT CPOKM PAaCCMOTpPeHHs 00palleHus.

54. Cpok pacemorpenus obpaienus cocrapiser 30 AHEH CO OHA perdcTpaildi.
B BCKmOUHTeIRHBIX CIyyasx OH MOXET ObITh IpoJuieH, HO He Oosee yem Ha 30 nwmei.
O npoxsenun CPOKa paCCMOTPCHUS I'PAXKAAHUH YBEIOMIISETCA ODUIHATBHO.

535. 0$pamemi51, HE TpeOylolue CHENHAIbHOTO H3YYeHHS U (1) DpoBepKH,
PACCMETPHBAIOTCH B CPOK He Dosiee 15 gHei.

3.6. Paccmorpenme ob6pamenuii TpaXkiaH, COJACPXAIMHX BOMPOCH! 3alMTHI  I1PAR
pebesxa. npeiioKeHus 1o [PENOTBPACHAIO BO3MOXHBIX aBapuii M WHBIX Ype3BbIYAlHbIX
CHTYausi. TpoU3BOANTCs Oe30TIaraTebHo.

3.7. Hcnonuutens, Ha3HAYEHHBIT PyKOBOAHTENEM OPI'’AHUBAIIWN, rotosut mpoext
OTSCTa Ha oOpallleHWE W TPEICTABISIET €r0 B YCTAHOBJICHHbIC CPOKHM PYKOBOJAMTENIO Ha
YTBEpAICHHE. . TS .

3.8, ConepxaHie MPoeKTa OTBETA HE JOIKHO HNPOTUBOPEYUTE 3aKOHOAATENLCTBY PD
HPHESTEM B OOHIECTBE STHYSCKAM HOPMAaM.

39 Ecmu s . paccMoTpenus  oOpalueHus rpaxiaHuHa Tpedyercs HONTydeHne
SONOSEMTENBHBIX MATEPHATOB, HCTONHATEb [OTOBHT M HalpaBisieT HEOOXOMMMBIE MHCHMA-
3anpoces. [ ocylapcTBeHHEBIH OpraH, opran MECTHOrO CaMOYNPABJICHHS UM JOMKHOCTHOE JIMII0
B0 HAMPaBICHHOMY B YCTAHOBJICHHOM TMOpsAKe 3ampocy o0s3aHbl B TeyeHwe 15 Heif
SPEIOCTABHTL JIOKYMEHTBl M MaTepHalbl, HEOOXOaUMBIE TS paccMOTpeHHst oOpaillenus, 3a
MESSROSSHUCM JIOKYMEHTOB H MATEPHANOB, B KOTOPHIX CONEPIATCH CBEICHMS, COCTaBJISHOIIHE
FOCYISDCTBCHHYIO UM MHYI) OXPaHSeMYIO (eIepanbHbIM 3aKOHOM TalHy, H IS KOTOPBIX
JTasoancH 0Co0bIN NOPAIOK PEIOCTABICHUS,

5-10. 3anpoc  cocraisercs B Tpex OK3EMIIIAPAX:  OJMH  HaIpaBIsIeTCs
SPESNEDSIMTCIBHOH  paboThl, yCTAHOBNEHMS H  yCTpaHeHHs IPHYHH  HEBBINOIHEHNS
SOTEEOCTHBIMH JIMIAMU BO3JI0XKEHHBIX HA HUX OOS3aHHOCTER

3.11. Tlpn nonydyenun mpoexta oTBeTa Ha obparlieHre, pyKOBOIHTENE IPOBEPSET ero Ha
SPESMET  NPABWIILHOCTH  O(OPMICHHS, NOJNHOTHI HMH(MOPMALHMM., COOTBETCTBUS BBIBOJIOB
ASHCTENIOLIEMY | 3aKOHOZIATENbCTRY. [Ipu cornachu ¢ NPEACTaBJICHHBIM TIPOESKTOM OTBETA.
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¥ HOCTaBICHHOIO B OOpAMICHHHM BONPOCA B CHIIY KaKHX-
EaEMEy, HanpasuBiieMmy oOpamenwe, coomaeTcs

T _&t PacCMOTPEHO € Y4eTOM BCEX HIOAHCOB, a (hakTel u
. B0&HBI OBITH MPOBEPEHbI C TOYKU 3PEHMUS TTOJHOTHL, IOTHYHOCTH,
H B gocTosepHOCTH. OTBeThI Ha OOpamenus rpaxfan 10mKHE GBITH
M, C paseSCHEHHEM BCEX 3aTpPOHYTBIX B HEM BONPOCOB, a €CiH
# oOpamieHNs 3a¥BHTENIO0 OTKA3aHO — COAEPKATH YETKOE PashiACHEHUE MOPSIKA
m PeliCHHA C YKa3aHWEM OpraHa (JIOJDKHOCTHOTO JIULA), K KOTOPOMY

€ moﬁa.
OoTBeTa Ha oOOpaleHHe HEOoOXOMUMO pPYKOBOJCTBOBATHCS

m::mncma " mbopmnelma HCXOIAIINX noxymeﬂ'ron OtBer no¥KeH

'a}.lpec, TEKCT (OTBETHI HA MOCTAB/ICHHBIE BOHpOCH), HaH‘\‘IeHOBaHHe JOKHOCTH
BIIETO IOKYMEHT, ero (aMUIHIO, HMS, OTY4ECTBO U HOMEp TestedoHa UCTIOTHHATENS.

6. OPI'AMSAIIHH JUYHOI'O TPUEMA I'PAKIIAH.
HOPSIIOK PACCMOTPEHMSI YCTHBIX OBPAIIIEHU T
1 Jln-mui IOPHEM TpaXKiaH ocymecmmemsr B HEJIX ONEPATHBHOTO PACCMOTPEHHS
rpakiaH M IOPHAMYECKMX JIHI, OTHOCSIIHMXCH K KOMHETEHIIHH
! COKpAIlCHHs  KOJIMYECTBA IHCHbMEHHBIX OOpalleHul, OpraM3auuu
BHOM palOoThl, YCTAHOBIGHMS M YCTPAHCHHS IIPUYMH  HEBBINOIHEHMUS
 IOTEHO MH JTHIIAMH BO3TIO)KEHHBIX HA HUX 00s3aHHOCTEN.

. Slﬂpnem rpaxaaH ocymecTBiasiercss pykosoguteniem OPIAHM3AIIUMW. [Ipm
.-' OIHMOCTH DYKOBOJHTEIb MOXKET JUJIs PCUICHUA BONIPOCA MPUTIIACUTEL CBOUX 3aMECTHUTENCH,
TH tbmanamn npenofasareneii wim apyrux paGorauxkos OPTAHW3ALIMNA.
= -|-— 6.3 Hm}JopMaum O MECTe IpHeMa, a TaKKe 00 YCTAHOBIEHHBIX [ NpHeMa JHAX
=z 1 10 CBEJEHUA rpakiaH yepe3 HHGOPMAIMOHHAIA CTEH ¥ OQULMATLHEIH caifT -
i 1%1%8 :

\ _._ - 64 Tlpu tH9HOM NIpHemMe TpaKJaHuH JTOJDKEH [PEABIBUTE JOKYMEHT, VIOCTOREPSIONIH I

SHOCTE { v

ol 5.5 B cayyae, ecnu W3IOXEHHBIE B YCTHOM oOpaieRuM (akThl M OGCTOSTEILCTEA

SIOTCE ONCBHIHBIMM M He TpeOYIOT NOMONHWTEILHONW NPOBEPKH, OTBET Ha obpainiesue ¢
TPaKIaHNHA MOKET ObITh JaH YCTHO B XOJ€ TpHeMa. B oCTanbHBIX Cilydasx HacTcs
5l OTBET [0 CYLIECTBY HOCTABIEHHBIX B 00palieHu i BOIIPOCOB.
6.6, Yetuple oOpammesysi MOIYT TOCTYNATh INPH NPOBENCHHH IpHEMa, BO BpeMs
DEEEIX [IEPErOBOPOB M PACCMATPUBAIOTCS B CIyUasX, KOIZIA M3I0KCHHEIE B HUX QAKTH U
WTSABRCTBA  OYEBMIHBI M - He TpeOYIOT  IOMOIHUTEIHHON POBEPKH, JTHYHOCTH
" SLHXCs W3BECTHBI U yCTaHOBJEHBI. Ha ycTHEIE obpamieHus:, Kak n0paBuiio, JaeTcs OTBET
dopme. .

_‘.7. Hﬂ@opmalms 00 ycTHBIX OOpamieHHSX MOXeT ObITh BKIIOYEHd B IKypHAI




7. OBOBUIEHUE U AHAJIN3 NUCBMEHHBIX
U YCTHBIX OBPAIIEHHI M'PAKIAH

7.1. qupextop OPTAHWU3AIIWM wmm no ero NOpyueHHIO JApYyrie JOKHOCTHBIC JIHla
JODKHBI CHCTEMaTHYeCKM AHAJIN3MPOBaTh M 00001Warh MPEIOKCHHS, 3asBICHHA, WKas100b!
rpaXkiad U CoJepIKaniecs B HUX TPAKTHHECKUE 3aMEUanusL. [less: CBOEBPEMEHHOE BBISIBIICHHE H
yCTpaHeHHe TNPWYMHBL, IOPOXIAMONICH HApyIICHKWE M[paB 3afBHTENEH, 3amIMTa HHTEPECOB
FpUKIAH B COOTBETCTBHH C  3aKOHONATENBCTBOM, & TaKKe  COBCPLICHCTBOBAHMC
OpPraHM3alMOHHOM M  YNPABIECHYECKOH NEATEJIBHOCTH B CHCTEMC oOpazoBanusi JaHHOM
TEPPUTOPHH. 4

7.2. O600menue obpamieHuii MOXHO OCYIIECTBIATE 110 CIENYIOWEH NpPUMEPHO#H
kiaccuduKanuy: 1o axpecy oOpamieHHd (B TOM YHCNIE MOCTYNAOMMX H3 BRIMCCTOALINX
OpraHusaiuii 1 Ap.); O THIAM M BHJaM 00pa3oBaTeIbHBIX YUpeKICHUIN; CKONBKO NOJIY4CHO U
PAcCMOTPEHO KOJUICKTHBHBIX, HHIMBHIYAIHHLIX, aHOHAMHBIX obpauieHnit; 10 HanpaBICHUIM
pabote! (no kiaccudukaropy Tem). [IpoBoaUTCs KOMMYECTBEHHbIH U KayeCTBEHHBIN aHATIH3 BCEX
MOCTYIMUBUIMX OOPANICHNMH ¢ XapaKTEPUCTUKOH (AKTOB, H3JTOIKCHHBIX 3AABUTCISIMU U yKASAHAEM
pe3yNbTaTOB: B YACTHOCTH, Kakue (akThl MOATBEPAMIACH [OTHOCTHIO MM HACTHIHO.
ITo pe3y/bTaTaM aHaiu3a MpencTaBsiercs MHGOpMALHsA ¢ KOHKPETHBIMH peKOMEHalUsAMH 110
COBEPIICHCTBOBAHMIO palOTHI B JaHHOM Bompoce. Martepuaibi odopMIIsIIOTCS B BHJC
00001eHHBIX CBeACHUM, TA0IHI] M aHATUTHYECKUX CIIPABOK.

7.3. AnasmTayeckas uHpopManus 10 HTOraM paboThl ¢ OOpalleHHAMH TIpaxciad
[OArOTARTIUBACTCA 3a KAJICHIAPHBIN rof (1o KBapTanam).

8. ®OPMHPOBAHME U XPAHEHUE JEJI 1O TACBMAM U YCTHBIM
OBPAIEHUAM I'PAZKIAH

8.1. Bce mocTynuBIOME MECBMA U YCTHbIC OOpaIleHus Ipaxiaf nocne uX paspelicHis
NOJDKHBL ObITs Bo3BpameHsl cekperapio OPTAHM3AIIMM co BceMu OTHOCAIAMECS K HUM
MaTepyuanaMy JUTs LeHTPATH30BAHHOTO ydeTa u hopmupoBatis gei1. POpMUPOBAHHE U XPAHCHHC
71 110 oOpanieHusIM TPaXKIAH y UCITOJHUTENS 3anPeLacTCs.

8.2. ITucpMenHbIe 0OpalieH s TPaAiaH, KOMUUM OTBETOB Ha HUX U TOKYMEHTBI, CBA3AHHEIC
¢ MX paspeleHueM, a TakkKe JOKYMEHTBI [10 JHYHOMY NPHUEMY TPaXIaH dopMupyrOTCS B [I€ia B
COOTBETCTBUY C YTBEPKICHAON HOMEHKIATYPOH A€M, o

8.3. B mporiecce (POPMUPOBAHMS JEN MPOBEPICTCA TAKKE MPABUIBHOCTH OQOPMIICHHNS
JOKYMEHTOB (IIONMMCH, JAThL WHJICKCH, anpecarsl). HepoodopmieHHbIE WM HEIPABHILHO
o(opMIEHHBIE JOKYMEHTEI BO3BPAIIAIOTCS HCIONHHTEIAM Ha JopaboTKy.

8.4. [luceMa M MaTepHasbl 0 YCTHOMY PACCMOTPEHHIO OOpallleHu rpaKiaH XpaHsTes
[STH JIET, IIOCE YEro YHUYTOKAIOTCSL.

8.5. ITo MCTEUEHHMHM YCTAHOBJIECHHOTO CPOKa XpaHeHHs JOKYMEHTOB IO TIPEIOKCHHIIM.
3asBICHHAM W JkanobaM [pakIaH COCTaBsercs akT o0 HX YHHYTOXKEHWH, KOTOPBIH

MOJIMCHIBAETCS  WIEHAMH  JKCHEPTHOM  KOMHCCHH W YTBEPKIACTCs  AHPCKTOPOM
OPI'AHM3ALIMMN.

9. OTBETCTBEHHOCTH 3A HAPYIHIEHUE 3AKOHOJATE/ILCTBA
OB OBPAUIEHUSX I'PAKJIAH
9.1. OTBETCTBEHHOCTh 32 OpraHM3aMi0 paCcMOTpeHHs OOpaliCHHH  TIpaxiaH
po3naraercs Ha pykosoautens OPTAHHU3AILTUN.
9.2. IlepconanbHas OTBETCTBEHHOCTh 338 CBOCBPEMEHHOE H KauecTBEHHOE PAaCCMOTDEHHE
oOpallleHHii rpaxiaH. MOArOTOBKY OTBETA B YCTAHOBJICHHBIH CPOK M JOCTOBEPHOCTE
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A3IOKCHHBIX B HeM JAHELIX. BO3JAracics Ha HENOCPEACTBCHHOIO HCHOIHHTCIA. OrcyrcTBEe
HeOCPE/ICTBCHHOTO HemoTEMTERs (Done3sb. OTHYCK. KOMAaHRIMpoBKa H T.L.) HE CHHMAET
¢ pykosorens OPTAHM3BAIIMM OTSCICIBCHHOCTH 33 CBOCBPOMCHHOS M K3UCCTSCHHOS
pacCMOTpEHHE OOpallieHH i rpaxIan.
93Heupamuepmmnmmmorpemoﬁpmemrpawﬂ
HapyllleHHe CPOKOB HH MOPAIKa HX PacCMOTPCHHS: NpHESTHE 33BeJIOMO HEOOOCHOBAHHOTIO.
HE3aKOHHOIO PEleHHS; NpeciieIOBanNe IPakIaH 32 KPHTHKY, NPEIOCTABICHHT HEJOCTOBEPHOH
HHQOPMAIHH THO0 pasrAlicHRES CBEACHMAN O YaCTHOH KU3HH IPLKIAHNHA (6e3 ero cormacus).
a TaKKe IPYTHE HapyHICHHS 3aKOHOJATETLCTBA 00 OOpAlIeHMsX IpakIaH BIEKyT 3a coDOH
OTBETCTBEHHOCTh  IODKHOCTHBIX JHII B COOTBETCTBHH C 3aKOHOAATEIBRCTEOM Poccuiickoi

Oenepannu.

10. 3AKJIOYUTEJBbHBIE NOJOXEHNUA
10.1. Hactosmee [lonoxenue  paspaboraHo B COOTBETCTBHM € YcraBom

L
OPI'’AHU3AIIMU u BBOAMTCS B ICHCTBHE B YCTAHOB/ICHHOM UM [TOPAJIKE.
10.2. Usmerenus B nactosimee ITojokeHue MOTYT ObITh BHECEHBI MPH H3MCHEHHH

3aKOHOIATENLCTRA B 00IACTH pacCcMOTPEeHHUs 0OpallleHui TpaXkiaH.



B pgaHHOM CIIMBE NPOHYMEPOBAHO,
|
_ IPOIUTO U CKPETJICHO NeYaThio

g & ( leeeth ) IUCTOB

CHI Ne5 r.BonromoHcka

E.H. TumoxuHa




