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IHOJOXEHUE

OB OBPABOTKE 1 3AINUTE NEPCOHAJILHBLIX JTAHHBIX
PABOTHHKOB

MBOY CHI Ne$S I'.BOJI'OJJOHCKA

. O0mMe moJI0KeHns

1.1. Hacrosimee [lonoxxenne mo oOpaboTke MepcoHaNbHBIX JaHHBIX (nanee - Ilonoxenune) MBOY
MBOY CIII Ne5 r.Bonrononcka pa3paboraHo B cooTBeTcTBUU ¢ TpynoBeIM KojekcoMm Poccuiickoit
@Oenepaunn, Koncrtutynmenn Poccuiickoit ®enepaunu, I'paxnanckum koxekcoM Poccuiickoit
Oenepaunn, denepanbHbIM 3akoHOM «OO6 uHGoOpManuu, UHPOPMAIMOHHBIX TEXHOJOTHSX U O
3ammre HH(popMarun», PenepanbHbIM 3akOHOM «O TepCOHaNbHBIX JaHHBIX», [IpaBunamu
BHYTpeHHero TpyaoBoro pacrnopsiika MBOY CIHI Ne5 r.Bonrogoncka(nanee - llIkomna).

1.2. Lenp paspabotku Ilonoxenus - ompeneneHue mnopsiaka oOpaOOTKH MEPCOHAIBHBIX JTaHHBIX
paboTHHKOB OpraHu3allid W WHBIX CYOBEKTOB MEPCOHAIBHBIX IAHHBIX, MEPCOHAIbHBIE TaHHbIE
KOTOPBIX MojJIeKaT 00paboTKe, Ha OCHOBAaHUU MOJHOMOYHI onepaTopa; oOecreueHre 3alluThl IpaB
u cBoOOJX uyenoBeKa M TpakJaHWHA, B T.4. paboTHuka OpraHuzanuu, HOpu o0paboTKe ero
NEPCOHANIBHBIX JAaHHBIX, B TOM YMCJIC 3alMTHI IIpaB Ha HCIPUKOCHOBCHHOCTDH JaCcTHOH KH3HU,
JUYHYI0O W CEeMEWHYyI0 TailHy, a Take YCTaHOBJIIEHHE OTBETCTBEHHOCTH JIOJKHOCTHBIX JIHUII,
MMEIOIIUX JIOCTYI K NEPCOHANbHBIM JaHHBIM, 3a HEBBIIOJIHEHNE TPEOOBAHUN HOPM, PETYIUPYIOIIUX
00paboTKY U 3aIIUTY NEPCOHATBHBIX JAHHBIX.

1.3. ITopsanok BBOAA B feiicTBrE U u3MeHeHus [lonoxeHus.

1.3.1. Hacrosmee [lonokeHne BCTyIIaeT B CHIIy C MOMEHTA €r0 YTBEPKACHUS AUpeKTOpoM LIIKoIIbI 1
neicTByeT 6ecCpovHO, 10 3aMEeHBI ero HOBBIM [lonoxeHuem.

1.3.2. Bce uzmenenus B [1osioxkeHne BHOCATCS TPUKA3OM.



1.4. Bce pabotHuku OpraHu3anvy JOJDKHBI ObITH O3HAKOMJICHBI ¢ HacTosmuM llomoskeHuem moj
POCTIHUCE.

1.5. Pexxum KOH(bI/I,HCHHI/IaJIBHOCTI/I MNEPCOHATIBHBIX JAHHBIX CHUMACTCA B ClIydadaX UX 00e3MMYrBaHUs
U 10 HCTEUCHHH 75 JeT CpOKa HMX XpPaHCHHUA, WKW HNPOAJICBACTCA HA OCHOBAHHMU 3aKJIHOYCHUA
BKCHepTHOﬁ KOMHUCCHHU OpFaHI/I3aHI/II/I, €CJIM MHOC HE OIMPEACIICHO 3aKOHOM.

Il. OcHOBHBIE MOHAATHS M COCTAB NMEPCOHATbHBIX JAHHBIX PA0OTHUKOB
2.1. Jns ueneit Hactosiiero [omoxeHust HCIONIBb3YIOTCS CIAEAYIOLIME OCHOBHBIC MOHSTHUS:

- MEPCOHAJbHBIC JaHHBIC PAOOTHHKA - J00as WHPOPMAIUs, OTHOCSIIASACS K ONPEICIICHHOMY WIIH
OIpeIeNIIEMOMY HAa OCHOBAaHMH TakoW MH(opMaiu pabOTHHKY, B TOM YHUCIIE €ro (paMuIIHs, UM,
OTYECTBO, TOJ, MECSI, JaTa U MECTO POXJICHUs, aapec, CeMEHHOe, COIMaIbHOE, UMYIIECTBEHHOE
MOJIOKEeHUE, 00pazoBanue, mpodeccus, T0Xoabl, Apyras HHPopMmaIus, HeoOxoaumast paboTOIaTEINIO
B CBSI3U C TPYAOBBIMU OTHOIICHHUSIMH;

- 00paboTKa MEPCOHATBHBIX JTaHHBIX - COOp, CHCTeMAaTH3aIlKsl, HAaKOIUICHUE, XpAaHCHUE, YTOYHCHHE
(oOHOBNIEHUE, UW3MEHEHHUE), WCIOIb30BaHUE, pacHpocTpaHeHue (B TOM 4YHCIe T[iepeaaya),
o0e3nuurBaHue, OJIOKUPOBAHUE, YHUITOXKCHHE IMEPCOHATBHBIX TAHHBIX pPA0OTHUKOB [1IKOITEI,

- KOH(HIEHIMAIHHOCTh NEPCOHAIBHBIX NAaHHBIX - 00s3aTEIBHOE JUIA COOJIOJCHHUS HA3HAYCHHOTO
OTBETCTBEHHOTO JIUIIA, TOTYYUBIIETO IOCTYI K MEPCOHATBHBIM JaHHBIM PAOOTHUKOB, TPEOOBAHUE HE
JIOIYCKaTh UX pacrnpocTpaHeHusi 0e3 corjacusi pabOTHUKA WM HHOTO 3aKOHHOI'O OCHOBAHUS;

- pacIpoCTpaHEeHUE NIEPCOHAIbHBIX JAHHBIX - JEHCTBUS, HAIPABICHHBIC HA Ileperady ePCOHAIbHBIX
JTAaHHBIX PAOOTHUKOB OIpPENEICHHOMY Kpyry Jul (mepedaya MEepCOHAIbHBIX JAHHBIX) WIM Ha
O3HAKOMJICHHE C IIEPCOHAIBHBIMU JAHHBIMM HEOIPAHMYEHHOIO Kpyra JHl, B TOM 4YHUCIE
Oo0HapO/IOBaHNE TEPCOHANBHBIX JaHHBIX paOOTHUKOB B CPEICTBAX MAaccoBOW HH(OpMaIum,
pasMmeleHre B MHPOPMALMOHHO-TEIEKOMMYHUKAIMOHHBIX CETAX WIM HPEJOoCTaBlIeHHE JOCTyIa K
MEPCOHAIBHBIM JTAHHBIM PAOOTHUKOB KaKUM-JIHOO MHBIM CIIOCOO0M;

- HCMOJb30BaHUE NEPCOHAIbHBIX JIaHHBIX - JAEMCTBUS (ONEpaluu) C MEPCOHAIbHBIMU JaHHBIMH,
COBEpIIAEMbIE JOLKHOCTHBIM JMIOM OpraHu3anuy B LENSX NPUHATHS PELICHUH WM COBEPLICHUS
MHBIX JEHCTBUM, MOPOXKAAIOIMNX IOPUANYECKUE MTOCTIEACTBHS B OTHOIIEHUH paOOTHUKOB MO0 MHBIM
00pa3oM 3aTparMBaroLIMX UX MpaBa U CBOOOIbI WM MpaBa U CBOOOIbI JPYTUX JIMIL;

- OJIoKMpOBaHME NEPCOHAIBHBIX JAHHBIX - BPEMEHHOE IpeKpalleHue cbopa, cucTeMaTH3aluy,
HAaKOIJICHUS, UCIIOIb30BaHU, PACIIPOCTPAHEHHS MIEPCOHATIBHBIX JaHHBIX PAOOTHUKOB, B TOM YHCIE
UX Mepenay;

-  YHUUYTOXCHUC TICPCOHAJIBHBIX JaHHBIX - I[Gf/iCTBHSI, B PpPE3YyIbTaTC KOTOPLIX HCEBO3MOKHO
BOCCTAHOBUTL COJACPKAHHUC IICPCOHAJIBHBIX JAHHBIX B PIH(I)OpM&I.[PIOHHOIZ CUCTEMC IICPCOHAJIBHBIX
JaHHBIX pa6OTHI/IKOB WX B PE3YIbTATC KOTOPLIX YHHUUTOXAIOTCA MATCPHAIBHBIC HOCUTCIIN
NEPCOHANIBHBIX TAHHBIX pa6OTHI/IKOB;

- 00e3Iu4YnBaHNue NEPCOHANIBHBIX HOAaHHBIX - I[GﬁCTBHH, B PpE3yJbTaT€¢ KOTOPBIX HEBO3MOXKXHO
OMPEACIIUTD MPUHAMJICIKHOCTD MEPCOHAJILHBIX JAHHBIX KOHKPETHOMY pa6OTHI/IKy;

- OGH.[C,Z[OCTYHHLIC NEPCOHANIBHBIC HaHHBIC - TCPCOHAJIBHBIC HNAHHBIC, NOCTYII HCOIPAHUYCHHOTO
Kpyra Jul K KOTOPBIM IPEAOCTABJIICH C COTJIaCHsA pa6OTHI/IKa HJIM Ha KOTOPBLIC B COOTBETCTBUU C
(bel[epaHLHBIMI/I 3daKOHaMH1 HC pacCIipOCTPaHACTCA Tpe60BaHI/IC CO6J'IIOIICHI/I$I KOH(I)I/I,Z[CHL[I/I&HLHOCTI/I.

- nHopMaIHs - CBeIeHHs (COOOIIEHNUS, TaHHBIE) HE3aBUCUMO OT (JOPMBI UX MPECTABICHUSI.

- JOKyMEHTHpOBaHHas HHpopmauus - 3apUKCUpPOBAHHAs HAa MaTepUAIbHOM HOCHUTENE IyTeM
JOKYMEHTUPOBaHUs HMH(POpPMalUsi C PEKBU3UTAMHU, MO3BOJSIOIIMMHU  OINPENENUTh  TaKylo



MH(OPMAIIHIO WK €€ MAaTepUANIbHBIA HOCUTENb.

2.2. B cocTtaB mepCcOHANbHBIX MaHHBIX pPa0OTHUKOB IIIKOIBI BXOHAT MOKYMEHTHI, COJAEpIKAIINe
MHPOpPMAIIMIO O TACIOPTHBIX JAHHBIX, OOpa30BaHHMM, OTHOUICHWW K BOWHCKOW OO0S3aHHOCTH,
CEMEIHOM TIOJIO’KEHUH, MECTE YKUTEIBCTBA, COCTOSTHIH 3JI0POBbS, @ TAKXKE O MPEABIYIUX MECTaX UX
padoTHI.

2.3. KoMIuiekc TOKYMEHTOB, COINPOBOXKIAIOIIMN mporecc OQOpPMIICHHS TPYIOBBIX OTHOIICHUI
paborHuka B I1Ikose npu ero npueme, nepeBojie U yBOJIbHEHUU.

2.3.1. Uudopmanus, peacrapisemMas paOOTHUKOM MpH MOCTyIieHn:u Ha padoty B MBOY CII Ne5
r.BonromoHcka, 10KHA UMETh JJOKYMEHTAIbHYIO dopMmy. [Ipu 3akimroueHnn TpyIoBOro JOroBOpa B
COOTBETCTBUU €O cT. 65 Tpynooro koaekca Poccuiickoit denepanuu JIMIO, MOCTYMAOLIEEe Ha
paboTy, IpeabaBiIseT paboTOATEINIO:

- HaCIopT UJIn HHOU JOKYMCHT, y,Z[OCTOBepHIOH_[I/Iﬁ JINYHOCTD,

- TPYJOBYIKO KHMKKY, 32 MCKIIFOUEHHEM CIIy4yaeB, KOIZa TPYAOBOU JOTOBOP 3aKJIIOYAETCsl BIEPBbIE
WK pa0OTHUK IMOCTYHAeT Ha paboTy Ha YCIOBUSX COBMECTUTEIIBCTBA, JIMOO TPYyAOBas KHUXKKA y
paboOTHUKA OTCYTCTBYET B CBSI3U C €€ YTPaTOil WU MO APYTUM MPUUHHAM;

- CTPaxoOBOC CBUACTCIBLCTBO IrOCyJapCTBEHHOT'O ICHCUOHHOTO CTPaXOBaHUA;
- DIOKYMCHTBI BOMHCKOI'O YUC€Ta - JJId BOEHHOOOS3aHHBIX U JIMI, IMOJIC)KAIUX BOMHCKOMY YUCTY,

- JIOKyMEHT 00 oO0pa3oBaHMM, O KBaTU(UKALWW WIM HATUYUMA CIEHUANbHBIX 3HAHHUH - TpHU
MOCTYIUICHUHU Ha padoTy, TPEOYIONIYIO CIICIUATbHBIX 3HAHWHA UM CIICIUATBHON TIOJITOTOBKH;

- ceujieTenbetBo 0 mpucsoenuu MHH (mipu ero Hanuunu y paOoTHHKA).

2.3.2. TIpu odopmienuun padorHuka B8 MBOY CIII Ne5 r.BonaromoHck paOOTHHKOM OT/ela KaapoB
3amonHsieTcs yHuuuupoBanHas ¢opma T-2 «JIluunas kaprouka paOOTHHKa», B KOTOPOH
OTpaXKaroTCs CIEAYIOLINe aHKEeTHbIE U Ororpaduueckue JaHHble paOOTHHKA:

- ob6mue cBeaenus (P.M.O. paboTHuKa, Jara pPOXKACHHUS, MECTO POXKACHUS, TPaJAaHCTBO,
oOpazoBanue, npodeccus, CTax padoThl, COCTOSHHE B Opake, MaclopTHbIC JaHHBIC),

- CBEJICHUS O BOMHCKOM Y4YETE;
- JaHHbIE O ITpHeMe Ha padoTy;

B nanpHelmeM B TMYHYIO KAPTOUKY BHOCATCS:

- CBEJICHHUs O NIEPEBOJIaxX Ha JIPYTyIo padoTy;

- CBeZIeHUs1 00 aTTecTaluy;

- CBE/ICHHUS O MOBBIIIEHUH KBaJIM (UKL,

- CBEZICHUs O MPOPECCHOHATBHOM NEPENOATOTOBKE;

- CBeJIeHUs 0 Harpajax (MOOMIPEHUsX ), IOYETHBIX 3BaHUSX;
- CBeZIeHUs 00 OTIyCKax;

- CBEJICHUS O COLIMAIIBHBIX TapaHTHSIX;

- CBEJICHUS O MECTE JKUTEJIbCTBA U KOHTAKTHBIX TeJedoHaXx.

2.3.3. B otaene kaapoB MBOVY CIII Ne5 r.BoiarogoHcka co31ar0TCsl M XpaHATCS CIECAYIOIINE TPYIIIbI
JOKYMEHTOB, COJiepKalllue JaHHbIE O paOOTHUKAX B €IMHUYHOM WJIM CBOJHOM BH/JIE:

2.3.3.1. JIoKyMeHTBbI, coJiepsKallle MepcoHalIbHbIE JaHHble PAOOTHUKOB (KOMILJIEKCHI JOKYMEHTOB,



COIPOBOXKAAIOIINE TIpoIiece OpOpMIIEHHUST TPYIOBBIX OTHOLIECHUH MpH preMe Ha paboTy, mepeBo/ie,
YBOJIbHEHUHU; KOMIUIEKC MAaTepuajoB IO aHKETHUPOBAHHIO, TECTUPOBAHMIO; IPOBEICHUIO
coOeceloBaHU C KaHAWIATOM Ha JOJDKHOCTh; TOJUIMHHUKU W KOMHUW TPHUKA30B 10 JHUYHOMY
COCTaBy; JIMYHBIC JIeJIa U TPYAOBbIE KHIKKH PaOOTHHUKOB; Jielia, Co/Iep Kalllie OCHOBAHUS K MPUKa3y
[0 JHMYHOMY COCTaBy; Jeja, COJAEepXKallie MaTepuanbl aTTeCTallud PaOOTHHUKOB; CIIY)KEOHBIX
pacciieZloBaHUiA; CIpaBOYHO-UH(DOPMALIMOHHBIA OaHK JaHHBIX 110 IEPCOHANy (KapTOTEKH, KypHaJbl);
MOJIMHHUKKA W KOMHUU OTYETHBIX, AHATUTUYECKUX M CIPABOUYHBIX MaTepUalOB, IEpelaBaeMbIX
pykoBosictesy MBOY CIHI Ne5, pykoBOAMUTENSIM CTPYKTYPHBIX MOJpa3/IeICHHIl; KOMUU OTYETOB,
HaIpaBJIsiEMbIX B T'OCYJ@PCTBEHHBIE OpPraHbl CTATUCTUKH, HAJIOTOBBIE MHCIEKIIMH, BBIIIECTOSIINE
OpraHbl YIIPaBJICHUS U APYTUE YUPEKACHUS).

2.3.3.2. JlokyMeHTanusl IO OpraHu3alui padbOThl CTPYKTYPHBIX MOJpa3JeieHUil (ITOJOXKEHUS O
CTPYKTYPHBIX TIOJIPA3ACIICHUSAX, TOJKHOCTHBIC HHCTPYKIIUU PAOOTHHKOB, MPUKA3BI, PACTIOPSIKCHIUS,
yKazaHus pykoBojcTBa I1Ikonbl); JOKYMEHTHI MO MJIAHUPOBAHUIO, YUETYy, aHAJM3Y U OTYETHOCTH B
qacTu paboTsl ¢ nepconanaoM Kol

I11. Coop, 00paGoTKa U 3alIIUTA NEPCOHATBHBIX TAHHBIX
3.1. ITops oK MOTyYEHUs IEPCOHAIBHBIX JTAHHBIX.

3.1.1. Bce nepconanbuble nanHble padotHuka MBOY CI Ne5 r.BonronoHcka cienyer noiaydarb y
Hero camoro. Ecimu mepcoHanbHble JaHHBIE paOOTHUKA BO3MOXKHO ITOJNYYHTH TOJBKO Yy TPEThEH
CTOPOHBI, TO PAOOTHUK AOKEH OBITh YBEAOMJIEH OO0 3TOM 3apaHee U OT HEro JOKHO OBITh
MOJTY4EHO MUCbMEHHOE cornacue. JloImKHOCTHOE U0 paboToaaTens JOKHO COOOMNUTh PAOOTHUKY
OpFaHI/I3aIII/II/I 0 HOCIIX, Mnpearmojara€MbiX HCTOYHHKAX H crocobax MMOJIYUYCHHSA INCPCOHAIBHBIX
JTaHHBIX, & TAK)KE O XapakTepe IMOJUIeKANINX TOJYYCHUIO MEPCOHAIBHBIX JaHHBIX M IOCIEICTBHAX
OTKa3a pabOTHHUKA 1aTh MICbMEHHOE COTJIaCHe HA UX MOJydCHHUE.

3.1.2. PaboTomaTens He MMEET IpaBa MOIydaTh ¥ 00padaThHIBATh MEPCOHANBHBIC JaHHBIC PA0OTHUKA
MBOY CII Ne5 r.BonronoHcka o €ero pacoBoi, HallHOHAJIHOM NMPHUHAJUIEKHOCTH, HMOJUTHUECKUX
B3MUIAAX, PEITMTHO3HBIX W PUIOCOPCKUX YOKICHHUIX, COCTOSHUN 310POBbs, MHTUMHOM KHU3HU. B
clIydasax, HCIIOCPCACTBCHHO CBA3aHHLIX C BOIIPOCAMH TPYAOBBIX OTHOHIGHPIfI, B COOTBETCTBHH CO CT.
24 Koucrurynuu Poccuiickoit @eneparym paboToaarens BIpaBe Moiaydars 1 00padaThiBaTh JaHHbIE
0 YaCTHOM >KM3HM PaOOTHHUKA TOJIBKO C €ro IMMCbMEHHOTO COTIIACHSI.

O6paboTka yKa3aHHBIX NMEPCOHAIBHBIX JAHHBIX PA0OTHUKOB pabOTOIAaTEIEM BO3MOKHA TOJIBKO C UX
cornacus au00 0e3 UX COorJIacus B CIEAYIOIIUX CIIydasx:

- ICPCOHAJIBHBIC TAHHBIC SABJIAIOTCA 06HI€I[OCTYHHI>IMI/I;

- IEPCOHAJIbHBIE JAHHbBIE OTHOCSTCS K COCTOSIHUIO 3/10pOBbsl paOOTHUKA U UX 00paboTKa HEOOXoauMa
JUISL 3aLUTHI €r0 XKHU3HH, 3/10pPOBbS WIIM UHBIX KU3HEHHO BaXHBIX MHTEPECOB JIMOO KHU3HHU, 310pPOBbS
WIA WHBIX JKU3HEHHO BAXXHBIX HMHTEPECOB JAPYIHX JIMII M TIOJydeHHE corjacus pabOTHHKA
HEBO3MOXKHO;

- 1O TpeOOBaHUIO TOJHOMOYHBIX TOCYJapCTBEHHBIX OpPraHOB B CIIy4asX, MPeIyCMOTPEHHBIX
benepaabHBIM 3aKOHOM.

3.1.3. Paboronatens BopaBe 00pabaThiBaTh NEPCOHAIbHbIE JaHHbIE PAOOTHUKOB TOJIBKO C HUX
MUCBMEHHOTO COTJIacHsI.

3.1.4. TlucemeHHoOe coriacue pabOTHHKA Ha OOpabOTKY CBOMX IMEPCOHAIBHBIX JAHHBIX IOJKHO
BKJIFOYATh B ceOsl:

- CbaMI/IJ'II/IIO, HUMsl, OTYECTBO, aJIpeC CY6T)GKTa NEPCOHANIBHBIX JaHHBIX, HOMECP OCHOBHOT'O JJOKYMCHTA,
YJIOCTOBEPSIONIETO €r0 JIUIHOCTD, CBEICHHS O JIaTe BbIIaYM YKa3aHHOTO JIOKYMEHTA U BBIJABIIIEM €T0
oprase;



- HauMeHoBaHue ((paMUIINIO, UMsI, OTYECTBO) U aJpec OIepaTropa, MOJyJaroIIero corimacue cyobeKTa
NEPCOHAIbHBIX JAHHBIX;

- OCJIb 06pa6OTKI/I NEPCOHATIBHBIX JAHHBIX;

- TIepeYeHb MEPCOHAIBHBIX [aHHBIX, Ha OOpabOTKYy KOTOPHIX JaeTcs Ccorjiacue CcyObeKTa
[EPCOHAJbHBIX JAHHBIX;

- TepeveHb JICHCTBUH C TIEPCOHAIBHBIMH JIaHHBIMH, Ha COBEPIIEHHE KOTOPBIX NAeTCsS COTJIacHe,
o0I1iee OMMCaHNE UCIIOJIB3YEMBIX OIEPaATOPOM CIIOCOOOB 00PAOOTKH MEPCOHATBHBIX JTAHHBIX;

- CPOK, B TCHCHUE KOTOPOT'O HeﬁCTByeT corjiaCue, a TakKe MopAA0K €ro OT3bIBa.

dopma 3asBlIEHUS O corjacuu pabOTHHKA Ha 00pabOTKY MEPCOHANBHBIX JaHHBIX CM. B MPUIIOKECHUH
1 x Hactosimemy I[lonoxenuto.

3.1.5. Cornacue paboTHHKA HE TPEOYETCS B CIACAYIOMIMX CIydasx:

1) oOpaboTKka mepcoHaANbHBIX JAHHBIX OCYHIECTBIISIETCS HA OcHOBaHUM TpynoBoro kojekca PO umu
MHOTO (heepaTbHOTO 3aKOHA, YCTAHABIHMBAIOIIETO €€ IeNlb, YCJIOBHS IOJIYYEHHS MEPCOHATBHBIX
JaHHBIX M KPYT CYOBEKTOB, MEPCOHAIbHBIC JaHHBIE KOTOPBIX MOANEKAT 00paboTke, a TaKxke
OTIPEEISAIONIET0 OJTHOMOUUS paboTOATENs;

2) o6pa60TI<a NEPCOHANIBHBIX JAHHBIX OCYIICCTBIISICTCA B LCIIAX UCIIOJHCHUSA TPYAOBOI'O JOIOBOPA,

3) oOpaboTKa mepCOHANBHBIX JAHHBIX OCYIIECTBISETCS ISl CTATUCTUYECKUX WM MHBIX HAYYHBIX
IEJICH TIPH YCIIOBUH 0053aTeILHOT0 00€3IMUYNBaHUS TIEPCOHATBHBIX JaHHBIX;

4) 06pa60TKa MNEPCOHAJIBHBIX JaHHBIX H606XO,I[I/IM8. A 3allUThl JKU3HHU, 3J0pPOBbs HJIM HHBIX
JKNU3HCHHO BA’)KHBIX MHTCPCCOB pa6OTHI/IKa, €CJIM MMOJIYYCHHE €ro corjiacust HCBO3MOKHO.

3.2. [Topsimox 0OpaboTKH, Mepeaadn U XpaHSHHS IEPCOHATBHBIX TAHHBIX.

3.2.1. Pa6otauk MBOY CIII Ne5 r.Bonrogoncka npegocraBisieT paOOTHUKY oTaena kaapos [1Ikobr
JIOCTOBEpHBIE CBeleHUs O cebe. PaboTHUK oTaena KaapoB MPOBEPSIET JTOCTOBEPHOCTH CBEICHUM,
CBEpsisl TaHHBIE, IPEIOCTaBIICHHBIE PAOOTHUKOM, C HIMEIOIIUMHUCS Y paOOTHUKA JOKYMEHTAMH.

3.2.2. B cootBercTBUU co cT. 86, 1. 14 TK PO B nensax obecnedeHus mpaB U cBOOO ueloBeKa U
rpaxkaannaa qupekrop MBOY CIHI NeS r.Bonromoncka (PaboTonarens) u ero npeacTaBuTeNd MpH
00paboTKe MepCOHANBHBIX JAHHBIX PAOOTHHUKA JOJDKHBI COOMI0IATh CeAYIONUe 00II1e TpeOOBaHUS:

3.2.2.1. O6paboTka MEPCOHATHHBIX IJAHHBIX MOXKET OCYIIECTBISATHCS HMCKIIOUYUTEIBHO B IEISIX
obecriedeHus COONIOACHUS 3aKOHOB M MHBIX HOPMAaTHBHBIX IPaBOBBIX AaKTOB, COJEHCTBUSA
pabOTHHKAaM B TPYAOYCTPONCTBE, OOYYEHHH M MPOABMKEHUU TO CIyx0Oe, oOecreueHus TUIHOU
06e30macHOCTH pabOTHMKOB, KOHTPOJI KOJMYeCTBAa M KadecTBa BBIMOJHAEMOW pPabOThl H
o0ecrnieueHus: COXpaHHOCTH UMYIIIECTBA.

3.2.2.2. llpu ompeneneHuud oObeMa U coJepxkaHUs, 0OpabdaThIBaE€MbIX IEPCOHAIBHBIX JAaHHBIX
PaGoronarens nomkeH pykoBoacTBoBaThesi KoHcturymueit Poccuiickoit ®enepanuu, TpynoBeiM
kozaekcoM Poccuiickoit denepannu 1 HHBIMU (eiepaIbHBIMU 3aKOHAMHU.

3.2.2.3. [lpu npuHATHM pelIEHUH, 3aTparuBarOIIMX MHTEpECh paboTHHKa, PaboTomarens He uMeeT
IIpaBa OCHOBBIBATHCS HA MEPCOHAIBHBIX JAHHBIX PAOOTHUKA, MOJIYYEHHBIX HCKIIOUUTEIHHO B
pe3ynbTaTe UX aBTOMAaTU3UPOBAaHHONW 00pabOTKU WK AJIEKTPOHHOTO MOTyYEHUS.

3.2.2.4. 3amuTa MEepCOHANBHBIX JaHHBIX PAOOTHHKA OT HEMPAaBOMEPHOIO MX HCIHOJIb30BAHUS WU
yTpaThl oOecneunBaercss PaboromareneM 3a cyeT €ro CpeacTB B MOPSAKE, YCTaHOBIEHHOM
(benepaabHBIM 3aKOHOM.

3.2.2.5. PaBOTHUKH U UX MPEICTABUTENN JOJKHBI ObITh O3HAKOMIIEHBI IO/ PACTIMCKY C IOKYMEHTaMH
OpraHu3anuy, yCTaHaBIMBAIOUIMMH MOPSAAOK OOpPaOOTKM NEPCOHANBHBIX JaHHBIX PaOOTHUKOB, a
Takke 00 UX MpaBax U 00S3aHHOCTSIX B 3TON 00JaCTH.



3.2.2.6. Bo Bcex ciyyasix OTKa3 paOOTHHKAa OT CBOMX IpaB Ha COXpPAaHEHWE U 3aIIUTy TalHBI
HEICUCTBUTEIICH.

IV. Ilepenaya u xpaHeHHe NEePCOHAIBHBIX JAHHBIX

4.1. Tlpm mnepenaue mEpCOHATBHBIX JaHHBIX paboTHuMKa PaboTonarens TOMMKEH COOMIONATH
clleAyIoIIre TPeOOBaHMSL:

4.1.1. He cooOuiaTh nepcoHanbHble JaHHbIE paOOTHHUKA TPEThEH CTOpOHE 0€3 MUCEMEHHOTO COTTIaCcHs
paboTHUKA, 32 UCKIIOYEHUEM CIIy4aeB, KOrJa 3TO HeOOXOIUMO B IENAX MPEAYNpPex ACHUS yTrpOo3bl
KU3HU U 3JJ0POBBIO pa0OTHHKA, a TAK)KE B CITyJasiX, yCTAHOBJICHHBIX (heepaabHbIM 3aKOHOM.

4.1.2. He cooOmare mepcoHaNbHbIE IaHHbIE pPAOOTHMKA B KOMMEPUECKHX IENsAX 0€3 ero
NUCbMEHHOTO cornacus. OO0paboTKa MEepCOHANBHBIX JTaHHBIX PA0OTHHUKOB B IEJNSX IPOABHIKEHUS
TOBapoB, pabOT, yCIyr Ha PHIHKE IMYTEM OCYLIECTBICHHS NMPSAMBIX KOHTAKTOB C MOTCHIMAIbHBIM
MOTPEOUTENEM C TIOMOIIBIO CPEJCTB CBSI3U JOITYCKACTCS TOJIBKO C €T0 IMPEIBAPUTEILHOTO COTJIACHS.

4.1.3. [lpenynpeauTs Jull, TOJIYYUBIINX IEPCOHATBHBIC JaHHBIC pA0OTHUKA, O TOM, YTO 3TH JaHHbBIC
MOTYT OBITh HCIIOB30BAHbI JIUIIb B IIENIAX, U1l KOTOPBIX OHU COOOIIEHBI, U TPeOOBATh OT STUX JIHII
MOATBEPXKICHUST TOTO, YTO ITO MPABWIO COOMOAeHO. JIuma, mony4YuBIINe MEPCOHAIBHBIC JTaHHBIC
paboTHHKA, 00513aHBI COOJIIOAATh PEKUM CEKPETHOCTH (KoH(uIeHnansHocTH). JlanHoe [lonoxxenue
HE paclpocTpaHsIeTCss Ha OOMEH NePCOHABHBIMY TAHHBIMH Pa0OTHUKOB B TIOPSIKE, YCTAHOBICHHOM
benepanbHBIMU 3aKOHAMM.

4.1.4. OcyuiecTBIATh Mepeaayy NepCOHANbHBIX AaHHBIX paboTHUKOB B npeaenax MBOY CII Neb
r.BoirogoHcka B COOTBETCTBUHU ¢ HacTOAUM llomoxxeHneM.

4.1.5. Pa3pemaTL A0CTYyIl K IEPCOHAJIBHBIM  JdHHBIM pa6OTHI/IKOB TOJIBKO  CIICOHAJIBHO
YIOOJHOMOUYCHHBIM JIMIAM, IIPH 3TOM YKAa3aHHBIC JIMLIAa AOJDKHBI MMETH IPAaBO IMOJIy4YaTb TOJIBKO TC
IEPCOHAJIbHBIC JaHHBIC pa6OTHI/IKa, KOTOPBIC HeO6XOI[I/IMLI JJIA BBIITIOJIHCHU A KOHerTHOﬁ Q)YHKHI/II/I

4.1.6. He 3ampammuBath MHGOPMAIUIO O COCTOSIHMM 3[0POBBSI paOOTHUKA, 32 HUCKIIOUYEHUEM TeX
CBEICHUI, KOTOPBIE OTHOCSTCS K BONPOCY O BO3MOXXHOCTH BBIMIOJIHEHUS pPaOOTHUKOM TPYJIOBOM

GbyHKIIH.

4.1.7. TlepenaBaTh NEepCcOHAJIbHbIE JaHHbIE PAOOTHUKA MPEJICTAaBUTENISIM PAOOTHUKOB B MOPSIKE,
yCcTaHOBJIEHHOM TpynoBeIM KojekcoM Poccuiickoit denepanum, 1 orpaHUYMBaTh 3Ty WH(POPMAIIHIO
TOJIBKO TEMHU MEPCOHAIbHBIMU JaHHBIMU DPAOOTHHMKA, KOTOpPbIE HEOOXOAMMBI Ji BBIIOJHEHUS
yKa3aHHBIMH MPEJICTABUTEISIMUA UX (QYHKIIMH.

4.2. XpaHeHue U UCIIOJIb30BaHNE IEPCOHANBHBIX JAHHBIX PAOOTHUKOB:
4.2.1. TlepconanbpHbIC TaHHBIE pAOOTHUKOB 00pa0aTHIBAIOTCS U XPAHATCS B OT/IEJIE KaJIPOB.

4.2.2. TlepcoHanbpHble JaHHbIE PAOOTHUKOB MOTYT OBITH MOJYYEHbI, MPOXOJIUThH JaTbHEHUIIYIO
00paboTKy U MepeaaBaThbcsl Ha XpaHEeHUe KaK Ha OyMa)KHbIX HOCUTEINSAX, TaK U B JIEKTPOHHOM BUJIE -
JIOKAJIbHON KOMIBIOTEPHOHN CETH M KOMIIBIOTepHOI mporpamme «1C: 3apriata u Kaapsi».

4.3. Tlpu mony4eHUU TEPCOHAIBHBIX JAaHHBIX HE OT PaOOTHHMKA (32 MCKIIIOUEHUEM CIIydaeB, €CIH
MepCOHANbHBIE JIaHHbIe ObUIN MPEIOCTaBIEHBl PabOTOAATENI0 HA OCHOBAaHUH (eIepallbHOrO 3aKOHA
WJIHM €CITU TIEPCOHANIbHBIC JaHHbBIE SBJISIOTCS OOIIETOCTYITHBIMU) paboTOAATENh 10 Hadaaa 00padoTKu
TaKuX MEPCOHATBHBIX JAHHBIX 00s3aH MPEIOCTABUTh PAOOTHUKY CIAEAYIONIYI0 HHPOPMAIIHIO:

- HauMeHoBaHue ((haMuiIusl, UMs, OTYECTBO) U aJIpeC ONepaTopa WK €ro MpeICTaBUTENs;

- ICJIb O6pa6OTKI/I NEPCOHATIBHBIX NAHHBIX U €€ IPABOBOC OCHOBAHUC,



- IpeanojgaracMbIC MmoJIb30BaTCIIU MEPCOHAIBHBIX JAHHBIX;

- YCTAaHOBJICHHBIC HACTOAIIHUM q)ellepa.HBHbIM 3aKOHOM IIpaBa CY6’beKTa NEPpCOHAIbHBIX TaAHHBIX.

V. locTyn K NepCOHAJIbHBIM TaHHBIM PA00OTHUKOB

5.1. IlpaBo pocTyma K nepCcoHaIbHBIM TaHHBIM PAOOTHUKOB UMEIOT:
- reHepaibHbIN AupekTop Opranusanuy;

- COTPYIHUKH OT/ela KaJIpoB;

- COTPYIHUKH OyXTalTepHH;

- HAYaIBHUK OTJENIa 3KOHOMHUYEcKoW Oe3omacHoctd (uHpOpMamus O (HAKTUYECKOM MECTE
MPO’KUBAHUS U KOHTAKTHBIE TeIe(POHBI pAOOTHUKOB);

- COTPYIHUKH cekpeTapuara (MHpopMmanus o (GakTHYECKOM MECTe IPOKHMBAHUS M KOHTAKTHBIC
TeneoHbl pabOTHUKOB);

- HAYaJIbHUK OT/Ie1a BHYTPEHHEr0 KOHTPOJIS (JOCTYI K IEPCOHANbHBIM JIaHHBIM paOOTHHUKOB B X0J1€
IJIAHOBBIX IPOBEPOK);

- PYKOBOJOUTENIM CTPYKTYPHBIX IIOAPA3JEICHUN [0 HAMpaBICHUIO JAEATEIbHOCTH (JOCTYN K
NEPCOHAIBHBIM JAaHHBIM TOJILKO pAOOTHUKOB CBOETO MOPA3ICIICHUS).

5.2. Paboraux MBOY CII Ne5 r.Boirogoncka umeer mpaso:

5.2.1. Honyanb AOCTYII K CBOMM IIECPCOHAIIbHBIM JaHHBIM W O3HAKOMIJICHUC C HUMHU, BKIIO4as IIpaBoO
Ha O€3BO3ME3HOE IMOJyYEHHE KOMHM JII000M 3amucH, cojaepiKaiiell MepCoHalbHbIC JTaHHbBIC
paboTHUKA.

5.2.2. Tpe6OBaTB oT Pa6OTO,Z[aTeJ'I$I YTOUHCHUA, HCKIIOYCHUA WM HCHPABJICHUA HCIOJIHbIX,
HCBCPHLBIX, YCTApPCBIIMX, HCAOCTOBCPHBLIX, HC3aKOHHO IIOJYYCHHBIX HWJIM HE  ABJIAIOIINX
HCO6XOI[I/IM]':>IMI/I JJIA Pa60T0,uaTen51 MNEPCOHAIbHBIX NaHHbIX.

5.2.3. Ilonyyats ot PaboTonarens

- CBCACHUA O JIMIax, KOTOPBIC UMCIOT JOCTYIl K IMEPCOHAIbHBIM JAaHHBIM WUJIW KOTOPBIM MOXKCT OBITH
MpeaAOCTaBJICH TaKkok HAOCTYII;

- mepedeHb 00pabaThIBaeMbIX MEPCOHATBHBIX JAHHBIX U UCTOYHHK UX MOIYyUCHUS;
- CpOKU 00paOOTKHU MEPCOHANIBHBIX JIAaHHBIX, B TOM YHCJIE CPOKU UX XPaHEHUS,

- CBEJICHUS O TOM, KaKHe IOPUIUYECKHE MOCIEACTBUS ISl CyObEKTa MEPCOHANbHBIX JaHHBIX MOXKET
MOBJIEYb 3a OO0 00paboTKa ero NepCoOHaIbHBIX JAHHBIX.

5.2.3. TpeboBarp wu3BemeHusi PaboTomareneM Bcex IMI,, KOTOPHIM paHee OBUIM COOOIICHEI
HEBEpHBIE WM HENOJHbIE MEPCOHAIbHBIE JaHHbIE, 000 BCEX MPOM3BEAECHHBIX B HUX HCKIIIOUCHMSX,
HCITPABJICHUAX HUJIW JOIIOJHCHUAX.

O6’xanoBarh B yIOJIHOMOYEHHBIM OpraH Mo 3aluTe IpaB CyObeKTOB MEPCOHATBHBIX JAHHBIX WM B
cyaeOHOM TOpsijIKe HempaBOMEpHbIe JeicTBus uiu Oe3neiictBust PaGoronarens mpu obpaboTke U
3aIUTE €T0 MEePCOHATbHBIX TAHHBIX.

5.3. KOHHpOBaTB U JCJIaTb BBIIHMCKU TICPCOHAJILHBIX  JaHHBIX pa6OTHI/IKa pa3peuacTeCa
HUCKIIIOYUTCIIBHO B CJ'IY)KC6HI)IX OeAX ¢ MMCbMCHHOT'O Pa3spCIICHNA HaYaJlbHHUKA OTACIa KaaApPOB.

5.4. Tlepemaua wHpOpManuu TPeThEH CTOPOHE BO3MOXKHA TOJBKO TPH MHCHMEHHOM COTJIACHU



pabOTHHUKOB.

V1. OTBeTCTBEHHOCTh 3a HAapylleHHe HOPM, PeryJHpPyIMX o00padoTKy H 3allUTy
NMEePCOHATbHBIX TAaHHBIX

6.1. PaborHukm OpraHuzaiuy, BHHOBHBIE B HApYUICHHHW HOPM, PETYJIUPYIOMIMX TOJIy4YEHHE,
0o0pa®OTKy W  3allUTy HNEPCOHAIBHBIX JAaHHBIX pPAa0OTHHKA, HECYT JIUCHUIUIMHAPHYIO
aJIMMHHUCTPATUBHYIO, I'PAXKIaHCKO-TIPABOBYIO0 WJIM YTOJIOBHYIO OTBETCTBEHHOCTb B COOTBETCTBUU C
benepanbHBIMU 3aKOHAMHU.

6.2. Tupexrop MBOY CIII Ne5 r.BonrogoHcka 3a HapylieHHE HOPM, PETYIHUPYIOIMIUX MOy4eHUE,
0o0pa®OTKy ¥ 3allUTy [EpPCOHANbHBIX JAaHHBIX pab0OTHUKA, HECET AaJMHUHUCTPATUBHYIO
OTBETCTBEHHOCTh coriacHo cT. 5.27 u 5.39 Kozpekca 00 aAMMHHMCTpPaTHBHBIX ITpaBOHAPYLIECHUIX
Poccuiickoit @eaepannn, a Takke BO3MENIaeT pabOTHUKY yIiepO, MPUUYUHEHHBIH HETPaBOMEPHBIM
UCIOJIb30BaHUEM HH(OPMAIIMH, COAEPIKAIel IepCOHANIbHbIE JaHHbIE Pa0OTHHUKA.



